Wide Format Printing Instructions
“Actual Size"

1. Log on to a Purdue IT Windows PC, click [(TTE———
on the Start button, and search for: T O @ > Neworc > pritersitappurduecdu
\\printers.itap.purdue.edu st 5 View

2. Double-click on either itap-walcwide- R — ="
printing for WALC or itap-hikswide- B =" =
printing for HIKS. & Dshop — — it
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3. Wait for the pop-up box to appear and B pcres e o e s
then close it. o = e

4, Open your document in Adobe Acrobat o = ="
Pro. Do NOT use Adobe Reader or print , B e = = e e
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1] Q \\printers.itap.purdue.edu

from a browser.
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5. Ensure everything looks correct, then
select Print from the File tab in the

Menu Bar.
[Pnnt x
- . Printer: \\printers.itap.purdue.edulitap ideprint P Advance: d Help @
6' In the Prlnt Dlalogue BOX' SeleCt the Copies: I = [ Printin grayscale (black and white) (] Save in| kitoner (@
printer you selected in Step 2 from the Page o prin Pocument 262 76
. © A Current Pages [t E2mEIhi=
Printer drop-down menu.
Page Sizing & Handling (1)
7. Under the Page Sizing & Handling s, [ §
header, select Actual Size. [0 Choose papersorce by PO page e
g‘:nutgm"' O Portrait (O Landscape
8. Click on Properties. (Soter e e [ oo commers
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9. In the Properties Dialog Box, click on the
Paper/Quality tab.

10. Under the Paper Options column,
select Custom.

11. Enter your poster dimensions (Length
and Width in inches), give it a name (ex:
“custom a"), and Save. Ensure that your
custom poster size is larger than your
document size to avoid cropping.

12. In the Layout/Output tab, ensure
Actual Size in the Resizing Options
column is selected. Then select OK.

13. Do a final review of the Print Preview
Box. Confirm that the document mea-
surement (top measurement) matches
the actual measurement of your
designed document and the bottom
measurement matches the paper
dimensions you created in step 11.

14. Click on Print and visit the Service Desk
to release your job!
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= \\printers.it due.edui ideprir Properties X
Hely
Paper/Qualty Layout/Output Color  Job Storage  Services  Advanced
Quick sets: (0]
Factory defaults v E
Paper Options
Documen it size: 24.00 x 36.00 inchy
24"x36"
Marging/Layout... Custom...
- Page Size: 24.00 x 36.00 inches
B | currently loaded paper: Printed on: 36.00 x 24.00 inches
Printer information not available
Print Quality
(O Lines/F:
Paper © Uniform areas
L Use printer settings ~]
O righ detail
Custom size 70X Can
o o Rendering resolution (ppi): 500
tnits Printing ressiution (dpi):
Oinches
O Milimeters B
Width: 25.00 (300 - 40.00)
Length: 48.00 (5.51-7874.02)
Name
25
s
T
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88 \\printers.itap.purdue edu\itap-hikswideprinting Properties X%
Paper/Qualty Layout/Outpit Color  Job Storage Services Advanced
Quick sets:
Factory defaults ~ Save | Delete
Resizing Options
O Actual size
OFitto:
258
Ok Printed on: 25.00 x 48.00 inches
100
Alignment
Orientation
Oleft Ocenter Rt
O rortrait @ Olandscape ~ [CA
ouputostons R
Copies Roll width: From printer -
1 B A ®cke ﬂﬂg
R Roll Options
Page Order:  First page on top ~ (Jcutter offin mut-page job
| Ouputdastraton: | Topstacker -] Ol s
(m] pages
Use printer default
o
=]
Print X
Printer: \\printers.itap purdue.edulitap-hikswideprint ~ | Properties | Advanced Help @
Copies: |1 = [CIPrint in grayscale (black and white) [ Save ink/tener (1)
. Document: 23.6x 47.6in
Pages to Print
ol Current pages |1 25x 48 Inches
» More Options
Page Sizing & Handling (1)
Size Poster Multiple Booklet
OFit © Actual size
() Shrink oversized pages () Custom Scale: |10 %
() Choose paper source by PDF page size
Orientation:
Q Auto () Portrait (O Landscape
Comments & Forms
Document and Markups | Summarize Comments . .
Page 1 of 1
Page St Cacel

Libraries and School
of Information Studies



